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BBezneHo B eiicTBHE IIPHKa30M 3 ':PaccmorpeHo, 0/100pEeHO ¥ PEKOMEHI0BAHO
3asexyromero 09 suBapst 2024 rona K yrBepxaeHuro ObmumM cobpanueM pabOTHHKOE
Ne 16 nportokon Nel ot 09 staBaps 2024 roza
MHOJIOKEHUE
Ob OBILIEM COBPAHUU PABOTHHUKOB
MBJI0OY — JETCKHUM CAJl «MHAJIIIIKIM»
TYKAEBCKOI'O PAMOHA PECITYBJIMKH TATAPCTAH

. O0mme moJi0:KeHUA

1.1. Hacrosimee nosioskeHrue pa3paboTaHo B COOTBETCTBUU € TpynoBbIM KojekcoMm PD,
4. 4 ct. 26 DepepanpHOro 3akoHa oT 29.12.2012 Ne 273-D3 "OO6 obpazoBanuu B Poccuiickoii
denepanun", Ycraom MBJIOY-nmerckmii cam «Mwumdmksi» (mamee — YdpexaeHue) H
periaMeHTHpyeT aesTenbHOCTh OOmiero coOpaHus paOOTHUKOB YUpeKJIEHUs, SBISIOLIETOCS
KOJUIETHAIEHBIM OPTaHOM YIIPaBIICHUS.

1.2. Tlonoxenne 06 obmem cobpanuu padoTHUKoB (nanee — [lonoxenue) pazpadoTaHo B
IEJSIX PACIIUPEHHS KOJIICTHAIBHBIX (POPM ympaBiieHUs Y4UpexkJIeHUEM, Pa3BUTUS WHUIIHATHBEI
Y peau3anuy npaBa pabOTHHKOB HA yJacCTHE B YIIPABJICHUN YUPEKICHUEM.

1.3. B cBoeii aestenbHOCTH 00I1Iee coopanre paboTHHKOB YupexaeHnus (namee — Obmiee
cobpanue) pykoBojactByercss Koncrutynueir Poccuiickoit ®depepanun, Konsenmuerr OOH o
mpaBax peOeHka, (defepanbHbIM, PErMOHANBHBIM 3aKOHOAATEIbCTBOM, AaKTaMU OPraHoOB
MECTHOTO CaMOYIpaBJIeHWs B 00acTd 0O0pa3oBaHUS U COLMAIBHOW 3alllUThl, YCTaBOM
VYupexaenusa u HactosmuM [lonoxenunem.

1.4, Denwsto pearenbHocTH OOmEro coOpaHusi sBISETCS 0OIIee PYKOBOJCTBO
OpraHu3anieii B COOTBETCTBUU C YUPEAUTEIbHBIMHM, TPOTPAMMHBIMU JOKyMEHTaMU U
JIOKaJbHBIMU aKTaMH.

1.5. O6mee cobOpanue paboTaeT B TECHOM KOHTAaKTe C aJIMUHHCTpAlUCH, OpraHamMHu
KOJUIETHAJIBHOTO YIIPABIICHUS YUpexKICHUS.

1. 3agauun O6mero coopaHus

HestensHocTts OOIIET0 COOpaHus HAaNIpaBlieHa Ha PEIICHUE CIEIYIOIUX 3a/1ay:

- opraHm3aisi 00pa3oBaTEIbHOIO mpolecca W (PUHAHCOBO-XO3SIMCTBEHHOM
NEATENBHOCTH YUpEXKJACHHS HAa BBICOKOM KaUYECTBEHHOM YPOBHE;

- oTpe/eNieHue MEePCHEKTUBHBIX HAMpaBiIeHUH (DYHKIMOHUPOBAHUS U Pa3BUTHS
Yupexaenus;

- MIPUBJICYCHHUE OOIIECTBEHHOCTH K PEIICHUIO BOIIPOCOB Pa3BUTHS Y UPEIKICHUS;

- CO3JJaHME ONTHMAJBHBIX YCIOBHHM JUIS OCYIIECTBICHHS 00pa30BaTEIbHOTO
npoliecca, pa3BUBAIOIIEH U TIOCYTOBOM I€ATENbHOCTH,

- pellieHne BOIMPOCOB, CBA3AHHBIX C pa3BUTHEM 0O0Opa30BaTENbHON  Cpelibl
Yupexaenus,

- pellieHrne BOMPOCOB O HEOOXOJMMOCTH pErilaMeHTallud JIOKANbHBIMH aKTaMU
OT/ENIbHBIX ACTIEKTOB AESITEIbHOCTH Y UPEXKICHHUS,

- MOMOIIb aIMUHUCTPAIIMU B Pa3pabOTKe TOKATbHBIX aKTOB Y UPEKIACHHUS;

- paspelicHre  TpOOJEMHBIX  (KOH(JIMKTHBIX) CHTyalldid ¢  y4acTHUKaMH
00pa30BaTENLHOTO MpoIiecca B Mpeieiax CBOSH KOMITETEHITNH;

- BHECEHHE TPEUVIOKEHHI TI0 BOIMpOcaM OXpaHbl W 0€30MacHOCTU YCIOBHMA
0o0pa3oBaTeNbHOTO TMpolecca W TPYIAOBOM JESITENTbHOCTH, OXPAaHBl JKU3HHU U 3JI0OPOBBS



BOCIIMTAaHHUKOB U PAaOOTHUKOB YUPEKICHHS;

- MPUHATUE MEP TI0 3aLIUTE YECTH, JOCTOMHCTBA U MPO(PECCUOHATHHON pPeryTaiu
pabOTHUKOB YUpeKIeHHUS, TPEAYPEXKICHIE TPOTUBOIIPABHOTO BMEIIATEILCTBA B UX TPYJOBYIO
NEATENbHOCTD;

- BHECCHUE IIPEJIOKECHUN 110 MOPSAKY M YCIOBUSAM NPENOCTABICHUS COLUAIBHBIX
rapaHTUi ¥ JbIOT 00yJaromuMcs 1 pabOTHUKAM B Mpeaeiaax KOMIICTCHIIUN Y YpexIeHuUs,

- BHECEHUE MPEUI0KEHUN O MOOLIPEHNN PAOOTHUKOB Y UpEKICHMUS,

- HaIlpaBJICHUE XOJATAMCTB, IIMCEM B DPa3jIU4HbIC AJMUHUCTPATHBHBIE OPIaHBI,
OOIIECTBEHHBIE OpraHU3alli TI0 BOMPOCaM, OTHOCSIIMMCS K ONTHMH3ALUU ACATEIbHOCTU
VYupexieHus 1 NOBBILIEHHS KAaUeCTBA 0Ka3bIBAEMbIX 00Pa30BaTEIbHBIX YCIIYT.

I11. Komnerenuust O61ero codopanusi
B xommerentiuio OO1ero coopanust BXOIUT:
— TPUHATHE PEIICHHS O 3aKIIOYEHUHU KOJUIEKTUBHOTO JIOTOBOPA MEXIY aJMUHUCTpALUCH U
paboTHUKaMU YUpexIeHUs;
— u30paHMe MpelcTaBUTENIed paOOTHUKOB B KOMHUCCUIO TIO TPYAOBBIM CIIOpaM, KOMHUCCHIO
10 OXpaHe TpyAa YUpeKaAeHHUs,

— yTBEpKJIeHHE KOJUIEKTUBHBIX TpeOOBaHUH K pabOTOqaTEN!O;

— BHECEHHUE MpeIokKeHUH 00 opraHu3aluu COTPYJHUYECTBA YUPEXKIEHUS C JIPYTUMU
o0pa3oBaTeIbHBIMM W HWHBIMH OpTaHU3alUsSMU COLUAJIbHOW cdepbl, B TOM 4HCIE MpU
peannzanii  00pa3oBaTENbHBIX MPOTpaMM YUpEKIEHHs] M OpraHu3alyyd BOCHHUTATEIHHOTO
npouecca, 10CyroBoil AesITEIbHOCTH;

— TpeJCTaBICHHE HHTEPECOB YUPEXKICHHsS B OpraHax BJIACTH, JAPYTMX OpraHU3alMsIX U
YUPEXKICHUSX;

— PaccMOTPEHHE TOKYMEHTOB KOHTPOJbHO-HAJ30PHBIX OPraHOB O MPOBEPKE AESATEIbHOCTH
Yupexaenus;

— 3acHylIMBaHUE OTYETA O TOCTYIUIGHWH W pacXOIOBaHWM (HMHAHCOBBIX W MaTepHATbHBIX
CpE/ICTB PYKOBOAUTENS YUPEKICHUS, €r0 00CYKIeHUE;

— ydacTHe B pa3paboTke mojoxxkeHuit KoJimekTuBHOTO 10T0BOpa,;

— KOHTpOJIb 32 BhinosiHeHueM KomnektuBHoro gorosopa u CormaiieHuem;

— BBLIBUraeT KaHAMJATOB B cocTaB HabmtogarenpHOro coBera OT TPYIOBOTO KOJIJICKTHBA.

IV. Opranu3anus aesreabHocT O01ero coopanus

4.1. B coctaB OO0miero coopanust BXOAAT BCE PAaOOTHUKH YUPEKACHHUS.

4.2. Ha 3acemanust OOmiero coOpaHusi MOTyT OBITh TPHUIJIANIECHBI MPEICTABUTEIN
Yupeautens, oOIIECTBEHHBIX OpraHU3alUil, OPraHOB MYHHUIMIAIBHOTO U TOCYAapCTBEHHOTO
yrpasiieHus. JIWia, TpuriameHHbple Ha COOpaHHe, IMOJB3YIOTCS IPAaBOM COBEIIATEILHOTO
rojoca, MOTYT BHOCHTBH IPEIUIOKCHHS M 3asBJICHUS, y4acTBOBaTh B OOCYKICHHH BOIIPOCOB,
HAXOJISAIIMXCS B UX KOMIICTCHIIUH.

4.3. PykoBoactBo OOmuM coOpaHHeM OCYIIECTBISET IMpeaceaareib, KOTOPbIM IO
JOJIKHOCTH SIBIIIETCS. PYKOBOJUTENb OpraHu3anuu. Benenune mpoTokosoB OOmiero codpanus
OCYILIECTBIISIETCS CEKpeTapeM, KOTOpbIii n30upaercs Ha mepBoM 3acenanuu OOmero coOpaHus.
[Ipencenarens u cekperapp OOmero coOpaHus BBINOTHSAIOT CBOU OOS3aHHOCTH HA
OOIIECTBEHHBIX HaYalax.

4.4. Tlpencenarens OOmero coOpanusi:

— opraHu3yer aedareabHocTh OO0IIero coopaHus;
— uHGOPMUPYET WICHOB 00IEro coOpaHus O MPEACTOSIIeM 3aceaHud He MEHee 4eM 3a
JIBE HEMIeH;
— Opra"u3yeT NOJATOTOBKY U MPOBEICHUE 3aCeAaHUs JHEH 10 ero MPOBEICHUs ;
— ompenenseT MOBECTKY JIHS;
— KOHTPOJHPYET BHIIOTHEHHUE PEIICHUH.
4.5. OO0mee coOpanue YupexaeHus cooupaercs mo Mepe HeoOXOAUMOCTH, HO HE pexe



YeThIpeX pa3 B TOJI.
4.6. OOmee coOpaHue CUMTAETCS MPABOMOYHBIM, €CJIM HAa HEM NPHUCYTCTBYET HE MEHee
MIOJIOBHHBI YWICHOB TPYIOBOTO KOJJICKTHBA Y UPEHKICHHUS.

4.7. Pemienust O61iero coopanusi:

- pemenne OOmero coOpaHUs TMPUHUMAETCA OTKPBITHIM TOJOCOBAaHUEM U
MPUHUMAETCA MPOCTHIM OOJIBIIMHCTBOM TOJIOCOB TPHCYTCTBYIOIIUX paOOoTHUKOB. Ilpu
PaBHOM KOJIMYECTBE I'OJIOCOB PELIAIOLINM SIBJIIETCS Tosioc npeacenatens Oouiero coopanusi.

- Pemennss OOmiero coOpaHusi HOCAT PEKOMEHAATENBHBIA XapakTep, IOCie
YTBEP)KICHHUSA TPHUKA30M PYKOBOJIUTEINS YUPEKICHHUS CTAHOBSTCS OOS3aTENbHBIMH JUIS
WCTIOJTHEHUS;

- pelIeHus JTOBOJATCS 10 BCETO TPYIOBOTO KOJUICKTHBA YUPEXKICHHS B TCUCHHE
ISITH THEH MOCTIe IPOIIE/IIErO 3aCeIaH s,

V. OtBercTBeHHOCTH Q0110 cOOpaHus
5.1. O6mee coOpaHre HECET OTBETCTBEHHOCTD:
- 3a BBINIOJHEHHWE, BBHINOJIHEHHE HE B IIOJHOM OOBEME WM HEBBIIOJIHEHHE
3aKpEIJICHHBIX 3a HUM 3a/1ay;
- COOTBETCTBME INPUHMMAEMBIX PpEIICHHH 3aKOHOAATENbCTBY  Poccuiickoi
®denepannu, MoA3aKOHHBIM HOPMATHUBHBIM IIPABOBBIM aKTaM, Y CTaBy YUpeKIeHHUS.
- 32 KOMIIETEHTHOCTh TPUHUMAEMBIX PELICHUI.

VI.  deaonpou3Boacto O01iero coopanus

6.1. TIportokomsr OOmero cobpanus odopmisaoTcs Ha OyMakKHOM HOCHUTENIE B
MEYaTHOM BHJIE, IPOIIHYPOBBIBAIOTCS BMecTe ¢ MaTtepuaiamu kK OOmemy coOpaHuio,
HYMEPYIOTCSI IOCTPAHUYHO, CKPEIUISIOTCS MOANMKCHIO 3aBEAYIOIIETr0 U NeYaThio.

6.2. IIpoTtoxosbl oopMIsIOTCS HE To3aHee 3 — X AHEH mocie mposeaeHus: OO6mero
coOpaHus

6.3. B mporokone ¢pukcupyroTcs:

- JlaTa MpoBEACHNUS;

- KOJIMYECTBEHHOE MPUCYTCTBUE (OTCYTCTBUE) YICHOB TPYIOBOTO KOJIJICKTUBA;

- npurnamenssie (OUO, nomKHOCTD);,

- MOBECTKA JIHS;

- BBICTYTAIOIIHE JINLIA,

- X0J1 00CYXKIEHHSI BOIIPOCOB;

- IPEUIOKEHUS, PEKOMEHIAIMK W 3aMEYaHMsl 4JICHOB TPYAOBOIO KOJIJICKTUBA U
MIPUTJIAIICHHBIX JIULL;

- peleHue.

6.4. IIpoTokosbl MOANUCHIBAIOTCA MpeacenareneM u cekperapem OO0miero coopanus.

6.5. K nporokonam mpHuKiIaabIBatOTCs SIBOYHBIE TUCTHI

6.6. Hywmepamus npoToKoJioB BeJeTcs OT Hayasla y4eOHOro roja.

6.7. IIpu cpade mpoTOKOIOB B apXWB, MPOTOKOJIBI MPOLIHYPOBBIBAIOTCS 3a rOM, BBOAUTCA
CKBO3Has HyME€palusa, CKPEIJIAOTCA IMOANMCHIO 3aBEAYIOIIETO U IME€YAThIO.

6.8. IIporokomnsl Obmiero cobpanus XpaHsaTcs B AefaX YUpexKICHHUs B TeUueHHE 3 —X
JIET W TIepeIaloTCs MO aKTy (MPU CMEHE PYKOBOJIUTENS, Iepeaayue B apXuB).

VIl. 3axiiouuTesbHbIE NOJI0KEHUSI
7.1. VI3MeHeHus M JONOJHEHUS B HACTOsIIEe TMOJIOKEeHHEe BHociaTea OOmmMm
coOpaHueM U IPUHUMAIOTCS Ha €ro 3ace/laHHH.
7.2. llonoxeHue IEHCTBYeT 10 NPHHATUS HOBOTO MOJIOXKEHHS, YTBEP)KJICHHOTO Ha
OO1mem cobpaHuu pabOTHUKOB B YCTAHOBJICHHOM MOPSIKE.
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